THE PARTS OF AN ENGLISH PAPER

Introduction:  Topic and Thesis

Your introductory paragraph should do two things:  introduce your reader to your topic and present your thesis.

Topic = what you will write about.

Thesis = an interpretation that you set forth in specific terms and propose to 

               defend or demonstrate by reasoned argumentation.  

Please see suggested thesis provided on assignment sheets as well as templates posted today, May 11, 2020.
Check your thesis against the following three guidelines:

1. A thesis cannot be a statement of fact.  Ask yourself, “Could anyone familiar with the text challenge my argument?”  If the answer is no, you have most likely set forth a statement of fact.

2. Your thesis should have sufficient scope.  Does it address important issues that the course has raised?  Why should someone care about the argument you are making?

3. Your thesis statement should give the reader some sense of what the structure of your paper will be.  If your thesis contains two or three parts, then your reader will expect you to discuss those two or three parts in the order you have given them in your thesis statement.

Body I:  Structure:

Your argument should proceed logically from one thought to the next.  This logic should be clear at the level of the sentence, the paragraph, and the paper:

· within the sentence, from one phrase to the next

· within the paragraph, from one sentence to the next.

· within the paper, from one paragraph to the next.

Each paragraph should develop one coherent point (a point needs to be demonstrated, a fact does not) that relates clearly back to the thesis.

In order to clarify the one coherent point, every paragraph should have a topic sentence.  The topic sentence should give the topic and the point of the paragraph, and that point should support the larger argument of your paper.  In other words, the topic sentence should be a “mini-thesis.”  The topic sentence should give the topic of the paragraph and the point that you need to make.  A topic sentence should not be a statement of fact—it is a point or idea that your paragraph needs to make within the logical progression of your argument.

Every topic sentence should contain a transition that links the point of the preceding paragraph to the point of the present paragraph.  

Note:  Be careful to avoid using plot summary in place of topic sentences and transitions.

How to create effective transitions:  write out the point of the preceding paragraph; then write out the point of the present paragraph; then write out the connection between the two.  That connection is your transition.  Integrate it into your topic sentence.

Check every topic sentence against the following three guidelines:

1. Every topic sentence cannot be a statement of fact; rather, it should present a point or idea within your argument.  A point needs to be demonstrated; a fact doesn’t.

2. The topic sentence should clearly and explicitly relate to your thesis, the larger argument of your paper.

3. The topic sentence should provide a clear and explicit transition from the preceding paragraph to the present paragraph.

MECHANICS:

Quotations:

· Introduce and integrate your quotes.  Free standing quotations (FSQs)—quotations that stand on their own as complete sentences—are unacceptable.

Placement of Punctuation of Parenthetical Documentation:

· Except in block quotations (see below), parenthetical documentation goes outside the quotation marks and inside the punctuation.  The order = quotation mark, parenthetical documentation, punctuation.  

· Immediately preceding the parenthetical documentation, there should be no punctuation inside the quotation marks, unless the quotation itself ends with a question mark or exclamation point.

· If your preceding discussion makes it obvious what the source of the passage is, you do not need to give the source in your parenthetical documentation; in that case, just give the line or page number(s).

Placement of Punctuation without Parenthetical Documentation:

If you have already quoted a passage and then want to quote a word or phrase from that passage again, you do not need to repeat the parenthetical documentation.  In such cases, observe the following conventions:

· commas and period go inside the quotation marks

· semicolons, colons, exclamation points, and question marks go outside the quotation marks.

Block Quotations:

· For any quotation more than seventy-five words, use a block quotation, which should be indented and double-spaced.

· Do not use quotation marks unless the material is already a quotation in the original text.

· Parenthetical documentation always goes outside the punctuation.

· Introduce and integrate block quotations into your writing.

· Do not begin a new paragraph immediately after your block quotation. You must perform a close reading of quotations before moving on.

· When quoting poetry in block quotation form, reproduce it line by line, as it appears in the original text.

· Only quote material that you will discuss or that is indispensable to the clarity and spirit of the quotation.  Eliminate unnecessary passages from block quotations with ellipses(…).

Titles:

The titles of shorter works are generally given in quotations marks, whereas those of longer works are italicized or underlined.

Titles of essays, short stories, short poems, should be in quotation marks.

Long poems, plays, and long works of prose must be italicized or underlined.

